LRANDE PRAIRIE REGIONAL COLLEGE
DEFPARTMENT OF OFFICE ADMINISTRATION
COURSE OUTLINE
WINTER 204

OAZ40M ACCPAC 20 for Windows
e e e e —

Instructor: Sharron Barr
Oifiee: B30WA
Phone Number; 5392074

Text: ACCPAC tor Windows 3.0, Small Business Series, A Sinulation
Approach, Mcl.achhn, Paradis, Bare, Norby, 19949,

Recommended: Micraselt Otlice 97, Advanced Concepts and Techmgues.
Shelly, Cashman, and Vermaat, TP, 1998,

Intreductory Fimancial Accountmg Text.

Frerequisite: DAZITH or equivalent; OA2430 or equivalent or permission of instructor.
Co-requisite: OAZ420 o1 equivalent or permmssion of the instructor,

Course This course is an introduction (o ACCPAC 3.0 for Windows using the
Description: simmulation approach, with simulated source documents, The course takes

the srudent throwgh the process of conversion from a manual syslem,
setting up company files, and transuction processing, to period-end
processmg.  The ACCPAC 3.0 for Windows applications included are:

General Ledger
Accounts Payable
Accounts Receivable
Payrall
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The eouirse also applies the advanced concepls of Exeel 97, Access 97, and
PowerPoinl 97 o prepure business reporls and fimancial statements
i lucling:

Budgets

Published Financial Statements

Year emd cash position

Forecasts

Comparative Income Statement and Balance Sheet
Consolidated Ingome Statement and Bulance Sheet
Consolidated Staternemt of Retamed Narnings
Nates with graphles

Buziness Presentations

Present Value and Future Value Data Tables
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OA2440M - ACCPAC 3.0 for Windows Pape 2

Course
Objeetives:

Foualiation:

CGrading:

Course Policy:

To tully prepare students for work with accounting and prodessional
software in the computerized office. See Appendix [,

ACECPAL T for Winddowes

Chapter | General Ledger Assigmments %%
Chapter | Chalienge Clase [-] %
Chapter 2 Accounts Payable Assignments A%
Chapter 2 Challenge Case 2-1 5%
Chapier 3 Accounts Payable Assipnments A%
Chapter 3 Challenge Case 3-1 5%
Chapter 4 Accounts Receivable Assignments 5%
Chapler 4 Challenge Case 441 5%
Chapter 3 Accounts Receivable Assignments 5%
Chapter 3 Challenge Case 5-1 %%
Chapter & Penod-End™ car-End Processing 5%
Chapter 6 Challenge Case 6-1 5%
Payroll Exercises 1 0%
Advanced Microsol Office 97 Project %

All marks are assigned as percentages and, upon completion of the course.
the weighted percentages are converted 10 the nine-poin prade point scale,

Artendance is mandatory, [F you are ill you must notify your instructor.
More than 3 missed classes will result in & recommendation of debarred
from exams. On the advice of the instructer and with concurrence of the
Department Chair and the Registrar, 2 student mav be debarred fFom an
examination when attendance requirements are not met. Stedents debarred
trom sn examination on the basis of attendance will be piven a grade of
zero on the exam.

All assignments and exams must be completed in order to receive a prade
n the course,

Assignments are due {1530 pom,) On the dates set by the mstructor,
Assignments may be handed i early; bul 5 marks will be deducted for each
day the assignmen| is Lale.

Academic dishonesty - refer (o page 19 of the College Calendar.

All assignments must be completed i order to complete the course,
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