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This course is an introduction to ACCPAC Simply Accounting

Yersion 7.0 using the simulation approach, The course takes the student
through the basics of manual deuble entry bookkeeping, using Simply
Accounting, and creating a company's books., The ACCPAC Simply
Accounting applications covered are (lime permitting):

General Ladger

Accounts Payable

Accounts Recelvable

Payrell

Inventory

Reconciliation

Job Cosl

Setting up a Company's Books

To prepare students to use ACCPAC Simply Accounting 7.0 to
complete baokkeeping duties as follows:

» Entering General Ledger, Accounts Receivable, Accounts Payabla,
Payroll, and Inventory transactions.

« Sefting up a company's computer records including creating a ledger,
data files, accounts receivable files. accounts, payable files,
employee files, and inventory files.

+ Entering month-year adjustments and completing year-end
procedures.

Grades will be based primarily on the completeness and accuracy of
work done In Simply Accounting. Weighting, subject to change, will be:

Chapter Assignments  45%
+  LUnit Quizzes (3 45%
= |nformal Quizzes 10%
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Course Policy:

Attendance is mandatory, |f you are ill you must notify your instructor
More than 3 missed classes will result in a recommendation of debarred
from exams. ©On the advice of tha instructor and with concurrence of the
Dapartment Chair and the Registrar, a student may be debarred from an
examination whan attendance requirements ara not mat, Students
debarred from an examination on the basis of attendance will be given 2
grade of zera on the exam.

All assignments and exams must be completed in order to receive g
grade in the course.

Assignments are due (15:30 p.m.) on the dates set by the instructer.
Assignmants may be handed in early, but normally fate assignments will
not be accepted after they have been returned to other students.

If you miss an exam, there are no makes-ups. The missed exam
percentage may be added onto the final eaxam,

Academic dishonesty - refer to page 19 of the College Calendar,



