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	GPRC Library
	Phone (403) 539-2939 Fax (403) 539-2730
	Empowering students to learn...
Donations Form


Name  ....................................................................	Phone  ............................................................
Do you wish a tax receipt?  .....................................	Staff  member's name  ........................................
COMPLETE THIS SECTION IF A TAX RECEIPT IS REQUIRED
Address  ................................................................................................................................................
......................................................................................................................................................
To qualify for a tax receipt, these conditions must be met:
·	The donor must provide a listing of all titles donated.
·	Donated items must not have been purchased with research or professional development funds nor received as
 	omplimentary copies.
·	Only items accepted into the collection qualify and the total value of the accepted items must be $50 or more.
I have read the policies on the back of this form and agree to them.  I further acknowledge that, should I want a tax receipt, I have read the conditions above and that the donation meets these conditions.


Signature  ..........................................................  Date  ................................................................

Donations Policies

1.	Donations accepted for inclusion in the collection must meet the curricular needs of GPRC students and staff or
may be accepted at the librarians' discretion.

2.	Books, audio-visual items, music CDs, CD-ROMs and periodicals may be considered for acceptance. Books that
are tattered, have broken bindings, highlighting or notations are not normally accepted. AV materials, music CDs
and CD-ROMs must be current and be in readable condition to be considered. Single periodical issues are not
accepted unless they fill gaps in the existing collection, or are relevant special theme issues, which are then treated
as books. 

3.	Items not added to the library's collections will be disposed of in accordance with approved college policy for
 	withdrawal and disposal of surplus materials. Tax receipts are not issued for these items.

4.	Complimentary or examination copies or items purchased with research or professional development funds may
be added to the library's collections if they meet approved collection development criteria. However, tax receipts
are not be issued for these donations.

5.	For tax receipt purposes, values assigned are based on the average prices by subject or format as published in Bowker's Library and Book Trade Almanac. 

6.	Tax receipts are not be issued for any donations valued under $50. Upon request, the value of individual smaller
donations may be cumulated until they match or exceed $50.

7.	Donors are required to provide a list of items donated (by author and title), unless they do not wish tax receipts.


_______________________________________________________________________________________________
Grande Prairie Regional College  10726-106 Avenue  Grande Prairie, AB  T8V 4C4
image1.wmf

